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[bookmark: _Toc453698883]Advanced Exhibitor Move-In Request

Complete and return to wclc2023-exhibits@icsevents.com
no later than July 21, 2023

	Applicant Information

	Exhibiting Company:
	

	Contact Person:
	

	Telephone:
	

	Email:
	



	Requested Move-In time

	Large builds – in excess of 54 sqm (Foot print of 6 booths or more) may be granted access to the exhibit hall starting Thursday, September 7 at 12:00 upon approval by ICS.

Big builds – 36 sqm to 54 sqm (Foot print of 4 to 6 booths) may be granted access to the exhibit hall starting Friday, September 8 at 08:00 upon approval by ICS.

	Advanced Exhibitor Move-in Request
	Date:
	Time:

	Applicant Signature:
	



	Approved Advanced Exhibitor Move-in
	Date:
	Time:

	Approved by ICS or General Services Contractor
	Date:
	Signature:



Do not forget to mention approved advanced move-in time when ordering additional furniture, carpet, electricity, internet connection, labor, shipping or any other services. Also, do not forget to double check assigned loading deck hours.
Approved Exhibitor Move-In Times will be emailed to Contact Person above at least one week prior to the conference.
WCLC 2023 Secretariat: International Conference Services Ltd.
Suite 710 – 1201 West Pender Street, Vancouver, BC Canada V6E 2V2
Tel: +43 1 3950 6191 ext. 307| Email: wclc2023-exhibits@icsevents.com | Web: wclc2023.iaslc.org
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